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PREFACE

Irmgaton Department with well over hundred vears of existence was
known to have verv sound Admumstrative. Financiai and Technical
procedure laié down in Departmental manuals. circulars and technical
guides.

Some of these manuals need to be revised and updated. Some of the
old circulars which are stili valid are nor readily availabie for
reference. It 1s noted that the olficers who joined the Department
recently are not aware of these old circular instructions.

Therefore it has been decided 1o collect all relevant Departmental
crculars and make them available in a series of volumes covering the

foilowing areas.

Administration

(1} Volumel

(i1} Volume I] Finance and Accounts

(111) Volurme Il Technical

(1v) Volume IV - Tenders and Contract Management

I hope these compendiums of ¢ircular instructions will be usefu] o the
officers shouldering managerial responsibilities to pertorm their work
more ctticienthy and etfectively.

Eng. D.W.R. Weerakoon
Drrector General of Irrigation
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My MO eviure s
Irrigation Department,
Catombo 07,

JE . £-. 091

Sar, D ph/D.DD/Range D.TD
C.R. E.fﬂ.c/A’l Divisional I,

Payment of 1/20th Salary for working durinp Week-ends ani Public Hél{aays

Your attentlon is drawn to Section t0:1 and 10:2 Chapter Vi1l of Establisbment
Code. Applications received ty me from certain officers seeking approval for
working during Week-ends ind. P.HH indicate that they are oot familiar with the
rules governing the sub;ect. Hence the followi{nz instructions are issuved for-

- compliance by all conceruned.

(1) Approval ¢ .
Approval to work ou holidays and clair holiday pay will be granted by me

after scrutinizingsame. Apolications should he made well ia advance, ¢

giving suffictent details of work to be performed by each officer.

(2} "Eligibility :
Categories of officers entitleﬁ’to payment ¢f 1!20th salary are indieated
in section 10:1 of Chapter VIII of E,C as amended by Eublic .Administration
Circular No. 347 of 22.10,1986. '

Where it is considered mecessary 10 pay any other staff officer not covered
by the pruvisions referred 1o, procedure lald down in para 10:2 of Chapter

Y1II of E.C. shouid be foltloward,

(3) Meximum Number of Days @

. The Maximum Num'er of Days an officer cauld clad” for 3.jonrﬁ-15;U£-4ay54.

>

MV Je ==

(&) - ¥inimum Hours of rk

Not less than C& hours a day. ¥o payment will be made for work less

than 08 hours.
{5)- While on Travetling

- Ne Holiday Pay will be allowe? for neriods the off{cers a2ve OO travelling.

(6) Register to ke Maintained

Please refer to Section 1033 of Chapter VII1 of Establishment Code. A#
re=1srer rivive all particulars, including autbority granted by me, shall
he maintained {a each office.
4;A5AHDJJ344£Z ‘ 4
— .

Faz. K. Yozanathan,
pirector of Irrigatiosun.
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SR r )
Depaxtmental Cizeular No: 11/99
i | .
| :
T ' My We: Salary/T'phons,

. Terigation Department,

Colombo = 7.
A) Dfficers. .
. r ' .
: USE OF OFFICIAL QUARTTRS TELEFHONES,.
w‘m‘mﬂ
- - L - %

[Beputamtal Ciroulars Nes: 33/1990 of 51.10.1990 and
- 01/9141’ 20,01.1997 regn.rdins the me af ‘t.!ieia.l qua.rtera tolephones

R

.ez.—’ * iThe nzmx linits indisated in ﬂimular Mot 01/97 of

ao,m 959 m hereby smended a4 follews:
f | . ;fﬂ | Dizegter Genoral of !rrisation ' P, 1?53}-
© (a1)  Ddrest gt Brrigation C T RiL 1400/=

(411) - Sentox Deputy Divegtexs of Irrigation s, 1250/ -
: (iv) . Deputy Direc?%m ahu-ge of . Raa.ges s, 1000/=
eat i {v} Other Deputy Mreotm ‘s, B0O/=
s %(v,t)  Gfhez Qtfigems ¥ . s, 1PO/=
é}. (—t} —‘ 'mu e linits are sp’p!io!:ble with effdct faca 01.06. 1999,
(uS [ Vpen the total menthly total telephene pharges Bdve not
axguded tbo above 1imit the offiger uai.ng the talepbm
j.l required tq pay 10% of the monthly c 208 .

- (i18) ! | Wnege the Yotal monthly teléphgne nharges exzeed the abeve
T 1imit the-officex. conqamed ia reqm.re& to pay 10% of the
' li.mit tggezher with the emowat "leeeded; '

T u more fasilities are new gvellable tq, aveil @f Aireet
-, 'h'uuao telephtne sonnectins Yhkose afficers whe ave 8:11‘-1{;13&
to Aveot house telepheons oongegtf ons mmt whemever :
poaaible t\ﬂ:e uticn to avail ‘f &irect telephone cannectlons
: for thelir ofﬁ.cial qua.rters. i

05, ' . v_‘!whraro an exiensicn from an g.fioe tele me has been
o lavailed of for qffieial quarters the following instructions
| pust be observed inm the sottlement of tplephoue vills.

. H

2



(1) 211 officers who nave availed themaelves of an
! . extension for their official quarters from aa office
telephone are required tn m2intain a regiater cf

; private calls evailed of ang to subeilt 2 cartificate

I

; ascording to the apecimen fom anroxzi to this
! _eirculzr, The charges for the priv:i~ telephone
calls declaved on the form by +he off:c-r must be

recovered from his selary. .

(11)  where a ragister for private tslephone czlls as
stipwlated at (1) above has not hezn maintained

d .§0% of the total office telephoms pill munt be
treated as official and the remaining 90% 1'ust be

) treated a= in respect of official quarters vwhen

! " bills are cettled, In thiz comnection the ceifings

' for official qﬁa.rters felephones indlcated ab

para 2 ﬁf-'i;his pircvlar must be made apolicable.

0ffizera are hereby infoimed that it is a ‘punishable offence
to 8llow members of the femily to use the official guariers
telephons for baelneqs purposed.

T8

' . . s Yo -~ »
07. 'i Tt is haredy notified that these jnmstruoticns Ry ve
! _striotly adhered %o regarding the use of official quarters
' telephones.
- Q8. o pepartmental Cireulars Noat 18/1996 of Qet-iar 31st 13%0
f b - and 01/97 of 20.0%.997 on this aubjeot issusd praviously

are hersby conocelled.’

ni"‘i\‘_ z :/:‘i.".‘-‘:_'-__ .

: —

! X Mo Lo'l‘.‘.fijeauriya

“ ) AN pirector General of Trrigation.
Copies tL : {1) Avditor General - for laformation.

(2) Seoretary, _ . .
! Ministry of Irrigation & Power= for inf emation,
i - (3) Director, investigations,
ipistry-ofIrrigation & Power- far information,

{4) Head, Intemal Audtt,
Miniatry of Irrigatiom & pPower- for information,

.y

- 722



r

H

accountant { Salaries 3

P LT E R LR T R S L Range.
1

My Noi
Irrigation Departnent,
2alombo = 07,

'ELEERE R L LR R ] 1999.

|
rivate Telephone Calls Certificate

Talephm Ho: .l.lhhlo!O"u!Ot;oovt

senessvfaen @9-

' Pparticulars for the Month of .

Ay

' ) TOTAL

¢harges for Official Calls

Charxges for Private Calls

-

e B "'..."Diol..‘..

i
. -iodoocnuoo»w-nncon

-

-‘l

?
m. Q:..I.I aevanadde
[
P e ]

i
s

I here}y declara that the above .parti&ulars'm correct

according to the Telephone Calls Register malntained by

me. Please recover the charges for private ¢alls from

IEN
'\_mta_l peehedevbdmen

TN.*/.11.08.

my znext galary.

c.ovto.q.at-o...-o.loC.utn'l....l

Signature of the Officer.
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r\-.

*nnp;rtnentnl Circular No. 10 of 1963 No. GLZ(GEH) o
- : . .  lrrigation Dapurtnent
183K’ June 1883

.. .-.: ‘..' = ) h ' . ) : AR . o

!BBIGA?ION DEPARTMENT CIRCUIT BOOIS AND ClﬁCUIT BUHG&LO!B_
K
I

-f1;~u~1nrnonucwxcn'**’

s

h$ ¥ EO T Inltructiono ‘regarding the allocstion and cecupation ot

Ay
.”s 1~1p clrcuit Roois (CR)/Circutt Bungalow (CB} ars aveilabla a8

-~
3 [l
7.

.
1he 4
s

10110133- i . . )
. (1) anla- ‘gor the occupatisn ot Oircuit Bun;:lots 1aaued
q, L .

e, om 1%th-Jan 1981 )
e . 1

|+
".¢1%) ‘Departmental Circular so. a0 ot 19406 ?l&th Sept. 1968) -
. ~~c£rcu1t Buagalows and. Circuit Rooms '

2{111) ncpartaoncax Circular Ko. 5 of 1969 (fath March 1969) -
',":?c110u1t Bungtlovn. Raservations for Prtvate Parttep

,(1?)"Depsxtloutal Circular Fo. 7 of 1980 (sl.t Aprid 1930; -
e ifl&lloc;tion o2 Circuit Rooma and ctrcuit Bungalows

1.2 ¢ In view of the vary large inoresse 1u recent timaw of

application: fron nou-dopnrtleatsl persons tor the occg?ution ol
{c g1} md in view __o_!_::bo need to rwbe and uplhte in ;;w :
tdoc.unnc the avallsble Tules ip the sbove c&rcu}lxlflustructiona 3
land asy unlisted Circulara/Instructions, thil Dvp!!&lmutal
Cixcular is 1qsnod affective frca sbove cutc to superaesde the

tbove und ARy othor Circulars/Instructions i not llstad herein.

- > .

e e » gt

I
2. Iuss aF lnnxanrxox DEPARTMENT CB/CB
2.1° . lrr!gstian Dopsrtment CB/CB &re constyucted, operated

I.nd naiutainad grom funds voted to ID. The C. RR/C.BB are

'ganernlls constructad in Irrigation Projoct Areas whers public

! tacilitiaes sre pot- remdily avsilsble for IR Ofxicors to vieit
i projects ptrtlcul.rly in monscon periods nnn timas vf flocd to '
ensure the safety of the irrigation Uorks.; 8ince storsge and
'diatribution ¢f water require conatant vi‘iltnco, ID OffZicers
requize f.utlitt-. to viait projocts at thrt notice., ID
012100:. alsQ rcquiro fecilitips to vipit Projocts st ahort potice

for purpoaes of investigation, deaigo, construction ete.

117
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I.D
K “through Jupe 1in thc S¥ Mongoon period; Public Holidays;

3!
3.1

3.2

3.4

3.8

3.7

Durluz Decembar through January in the NE Kooeoon poriod; Hay

Saturdays; Sundays and periods of Miniaterial viaits to projects,
the us® of the CR/CB will bhe required for ths axclusive use ol
ID mod Minlatry Cfficers.

Insternal Audit Bfaff/Dirsctor Investigation Staff of the Mialstry
may srrive at 8 CB without prior notice and occupy the other
fOOIl.Iﬁel on audit dutiea, $2 such reooms are avaii;hle tar
oocupsticn. Howaver within 34 bours of arrival a reaervation
shall 'bs pbtained from the appropfiate.authority far the

raguired period of vocupetion.

RULES ¥OR OCCUPATION OF CR/CB
ID and Kinistry Officers gn duty mre permitted the use of the
CR/CH beyoud the period of reservaticn for as long a8 tnq,duty**

demands lnbjcct to imt:l.nstiou and apyroval Zor tho e.xcals period,

02ficere of Ooverunont Doplrtlonto. Bo.rd-/corporatxcna will be
paraitied the use of the CB up to & maxioum of three {3) dnym whsn
the duty is in copoection witk ID and two {2} days when on cthar

- -~

duty ralplctivtly‘

iD lnd’lin!ltry Of2icery will-be permitted the Las ofybha CR/CB
on holfday up t0 & naximum of three (9) days. zxtunsloﬂﬁgytll be
nlloiqh only it there are no other applicants.

Ofticers of Governzent Departwents, Boards/Carporations, and
Private Perschs on holidsy will be permitted the uso o the CB
up to & maximunm ©f two (3) days.

. T A
For purposas of paras 3.1 to 3.5, a day wi{ll oover a period of
24 hours or less ending at 2,00 p.m. incluaive of a night at
the TR/CBH.
Unlsss intimated, the CB Ksopar will not prepare the 1irst meal

required during the,period of oocupation of the CB. ZXven oa
intimation the CB Kesper may Teguire assistance in the prepara-

tion ¢f the Zirst meal and even theresiter,

Rooms shall not be occupied in excess of the beds furnished
in sage. .The use of bedding in other parts of the CE i3 not
paraitted. The above will not apply to 1D Officers/Qfficers

of the Minfatry.

40



3.9

‘3.10

‘6
4.1

"
d

An YU Offteer/Ministry Officer.on duty ia ceotitled to ocoupy
room with his. spouse aad 2 chilgren up to 18 yesrs of age or
vith oi¢ or both parenta. Duripng such occupuancy- the vthei's are

exemptud from CB charges,

The coat of h;eakngns nné dawages during cccupancy as assessed
by the Irrlgation Engineer ia charge of the maintenance of the
CR/CH shall bé promptly paid before departure by Private
Persons and io the case of the cthers a letter of authorisation
sball Le given to the IE before departure for the racovery of
cosl Irom the malary, Fallure iz the abave regpect may resuit

in legnl action belbng irstituted for the Fecoveary.

Ccecupants shall be held responsible durling the periuvd of
aceupancy- vl Che CR/CHB for ity proper use aud also in nalntzining

praper copduct.

RESERVATION AND AFPROVAL FOR USE OF CR/CB

Applicatione for Remervetiony

(f} Except for Reservations made in Regipters as described
in para 4.3, "a' and 'c’ halow, applications for reserva-
tiona ghall de nade to the approprigte authorities .
described berain as follow-+-_:- _
a. For I? and Miniatry Officers on duty - at lesst

one clear working day in advance of date requirad

b. For othez 0fficers on duty « gt lesst three (3>
clear torking_daya in advance of date regquirsed

c. For holiday purpoges by Officers - not earlier
N
than five (5) ¢lear working days of date required

.d. For holiday pnrpdses by Privete Pergons - not
earliesr than seven (7) clear working days of date
required
) N
Action will not bhe taken on applications tor holiday
Yeaervetioun rocaeived earlier than the reepective pariods
stipulatod i items 'c' and "d' adove.
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-

(11) ®ritten appiications shall be made for the Use of
: the CR/CB giving full name of spplicent and designation/

statup. I2 the application 16 tor {he applicant aad
othere, then the applicant shall slse state fhg tull

' hames 0of the others including their designation/
statusa/relationship to applicant. The above require-
aente are act etrictly reguired fur IN apd ¥iuistry
OXficers proceeding on duty,

(13i) ¥ritten applications from M.PP oad Private Persona shnil

be made in permon,

{1¥) Actiovn on reservations made ow bahulf uf Hon Minleters,
—_—— Deputy/District Ministera v111 bo subject t2 clarification
from 8/L b L.D, ’

(v) Where the mpproving authority is the Bi/ﬂﬂdl.g}ﬁg&h),,aha
applicstion shall be markod "For atten:loﬁ'ot Adﬁx.DI(P&A)“.
é ”hv Adql.DI(PLA) will procevga the’ appllca:iuu and gubmit
for approvai to Dt,uhero vecessary,

:

4.2 Csncelletion of Regervations ‘ : o o

! Cancellation of roaorvation shall bLea !utlyuted st leass

‘one clear working day‘?nrtdtlnco from the date of ocgurancy.
Fnilgro to do 30 and 1¢ the roo-(n} rensin uncccupled f!fihe
poriéd rasarVed! the party to whom the Teservatlon bas been
uwade may be liable for paymant of charges as i’ the reservation

has bsen made uge of,

-

ﬁpproch reucrvat{gnu for holiday snd for duty other
than related to the ID will be pubject to cancellaiion to mept
unforgseen requirements of the ID., Sufficient natice of such
canceliation will be given subject to the axlgenciea ot the
circumstances. Ths abovs abould be stated by tha authority
approving the reservation waen the epproval is intimated.

AN
4.3 Circuit Roomx

. HI/ASH) . DI/AddL . DI(PRA) eball. apprave tho use of the

C.RY, . This approval ‘will be ioplemdnted ns. fullors'~

a. For use of C_K4 outside Head Quarters, a Register will
be maintafned by the Addl.DI in his roow whore mambers
of the Directorate raguiring reservation shsl}l enter
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3
thair nnme ‘and poﬁiud af occupancy. Huch eatry should be

coaaiderod as nppqovad subject to priority use Dby DI/Addl DI.
Hemders of the Directornto shall resclve mmongat themeelves

. apy couflict ip tho reservationeg, II such resclutiovn is
not polllPlI, tbcé the mattsr will be refarred to ot

by the partiss concornod for declsiom.

b. Ona requeat by s-cxotaryfhddl. gecrotaries of the Minilstry
for thelr pornonal use, D1/Add) . DE/AGd) . DI(PRA) shall
reserve the CR on A priority basis.

¢, Tor use- ot.c,na Aa.nond Quarters prealoes, the Db (Colombo}

' shall maintain n,aogistot in the premiges of the C.0R which
shail bo'made uocanstblo by DD (COIOOHQ) tor atotf defined
An pare 2.3, Tho visiting stafl shall eater in the Regleter
their pzmes eoxl poriods of ocoupancy and such eatriss should
be considcrad ca|upprvvo¢. Proceduras foz conflicta . in
'rovorvstion and Lhcir rotolutton shull be as described in

£

icam 'l‘..bofo.

~ |
4.4 Reserved Roou in cug

Dllhddl DI/&ddl PI{PLA) shall approve the uee of the
Reaarved Koon in the 08. Tha Addl. Di~:fiix“naiatn1n 4n his roqp
n Hogistar !or the tGae of the Reserved Room of the cB. The
proceduras for reskoaticu aball be as deacribed in pars 4. 3
'ﬁ' and TN l

¥

4.5 Depignated C.BB ;
e The- nwdxmxmdax DI{PEA) shall approve the use of the
_ncservod Rooa and othor Rooms of the following dasignstad C. BBI

(1) ~ Rande Ela CB :

{1i) Xarswila CB, : '
{111) Kocdawattavan CP

(1v) Giritale CB:

: N
4.8 Other Rooms nf C.bY :
I

The: DD ot the Rango in which the CB 18 located shall :
.pprovc the use ot the Cthar Rooms strlctly sccordiog to the
d-tinitinns ta parn 2, The Rango DD shnll enpure the vacncion
- gf the Other Rooms, if occup!ed when DI/Addl.DI is to occupy
the Reacrvsd Roum af the Cé, to make the whole bungalow

available Zex departmuntal use.
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5.1

.3

5.3

The Snr.DD (MC) mhall epprove, duripg the period of

constructica, the wse of the Other Rooms im the C.HR

.establighed in project aites.

CR/CB CHRARGES
Noda of Paynent

The following charges are payable to the CR Attendant/

CB Keoper 8t the end of the pericd of occupsucy and priaor to

doparture.

The CR Attendant/CD Keeper shall not issua the

officlal roceipt till actusl paymsnt has been mada, I1f the
occupant leaves without waking paysent, than the CR# Attendant/
CD Kesper shsll promptly report same to the IE in charge of the
asintenance of the CR/CA who will take appropriate action for

recavery ¢f charges.

Ci Charges

(1) Tor
per

CB Chargse

(1) For
per

(tii Yor

per

{($44) ¥For

pear

{iv) For

per.

(¢¥) For
As.

{vi) For

per,

(vii) Zor

per

- f.-

' -
ID and Miniatry Officors on duty - Rs., 4/= per person
day without charges for lipen subject to paras 3.8

-

ID and Mintatry Ofticers on duty - ah. 7/50 per person
day without charges for linea pubjed? tu pard 3.8.

Olticer;hﬂl uther Govt. pPepartments ojy duty - Re. 10/00
person per day with extra charges for 1imd.

Board/Corporation Officers on duty - Ha. 135/00
percon par day with extra chargas fo¥ 14nen.

ID 3nd Winigtry Officers on holidsy = Ra. 10700

person per day with -extre charges for 1inen.

Ofg2icers of other Govt. Departments on boliday -
20/00 per person per day with extra charges for liogon.

Board/Corporation Gfficers on holidsy - Rs. 30/00
peraon per day with extra chargea for lipen.

\
private Persons on holiday - Ra. 5G/00 per pgrion

day with extra chargea for linern.

r
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SN W Whada 1. .

5.4 Charges for Dougnatea C.B. . . .

(1} ¥or tha catoegories io para 5.3, itemsa (1) to (1?)
the chargvs for occupation of Designatad C.B2 shall
S -be tho same ss for other C.BS.

(i) For Officers of other Government Depariments o
holiday -~ Rs. 35/00 per persop per day with oxtra
' churgea for lilaen.

(1i11) For Board/Corporation Oitlécrl on holiday - Ra, 35/00
per poraon por day with extra charges for linen.

(iv) For Privato Persons on holidsy - Ra. 50/00 per person
" per day with extre charges for linén.

{v) For Foreign Po:uona on holidsy - Re. 100/0C per persan
por d&y with extra charges for linen.

5.8 arges for Uao ot CB vithout Oworuaght Btax

>

.8

(1) For tha categories. fn pars 3.3, items (i) to (iv) -
Ro charge, Ko other person wlll be allowed on this

basis ‘excspt when on duty.

' ‘ . . P
(11} For ths categories in para 5.3, items (v) end (vi) -

Re. 6/‘ par vislit, ~ T -, . = 7

(111) Yor Pmdvntc Par-on: - Rs. 10700 p-r vieit,

Ch:rggp for dlo.ot Linen

W

-~

Bed Gheot | Rg. 3.00 esach
Fillow Case | Rs. 1,00 -do~ o | -
Hoth Towsl Rs. 2.00 =do- “ - . .
Face Towsl Bs. 1.00 —do-
Table Clotha R8..2,00 ~do-
Garviette fs. 1,00 —do-

Dustsr Be. 1,00 -dgo- _

. .
The charges for linen for ID and Ministry Officers on
holiday will be hal? the above amousts.

. ' d } . ; ‘.Q\.p '
Tt A.J.ﬁ?_FEE?EEEHT““
: Director of Irrigation
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My No: GA.1/19,,
trrigation Department,

Coiombo - 7.
1980/01/10.
D.DDIS CO..
C.lLEE/C.REE./C.EE,,
. Ee.!D.LOO.,
Accountants f A AA. {
Heads of Braches.

Responsibilites and Functions of Range

Deputy Directoss - lrrigation Department.

Consequent fo the re-organisation of this Departrment, as
approved by iire Hon. Minister for Lands & Land Development, it has been
decided to up grade the present Range Offices from middle management
to senior management position.

2, Range Offices hereafter will be headed by Range Deputy
Directors, stationed in the respective Ranges. They will function th rough
Senior Deputy Directors and be responsible to the Director of irrigation in
respect of all activities of the Irrigation Department in the Range.

3. Range Deputy Directors shall be respoasible for providing
detail guidance to the staff in the range with respect to the technical,
administrative and financial matters under the overall direction and
guidance of the Senior Deputy Director.

4. The Range Deputy Directors shail ensure the impiementation
of the set programmes as difined by the Senior Deputy Director
maintaining proper technical and financial controf and ensuring that the
works conform to accepted and approved practices of the Irrigation
Department.

5, The Range Deputy Directors shail also ensure that com pletion
reports are prepared and certified on all completed treigation works and
these works are adeguately inaintained and the latest methods applied for
water management.
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6. The Range Deputy Director will function within the deiegated
authority defined by Departmental Circulars with respect to Sanctioning of
Estimates, Procedures in awarding works on contract and Administrative
Functions subject to overall control of the Senior Deputy Director,

7. The Range Deputy Director shall appraise himself of all
activities of the lrrigation Department in his Range and be the source of
information on such matters to the iocal represwentatives of the
National State Assembily. He shail be the immediate representative of the
Director of irrigation for the co-ordinated activities involving the krigation
Department in his Range.

8. The Range Deputy Director will have g Chief Engineer as his
Deputy who will assist the D.D. in all matters connected with work in his
range and in particular assist in the investigations, designs and
preparationof construction ptans for Irrigation Projects falling within the
scope of the Range and be responsibie to the D.D. to ensure the uniformity
with the standards of the lrrigation Department,

9, The Range D.DD. appointed to the present Ranges shail
assume full responsibility for ali the activities of the respective Ranges
from now on as per directions given above.

Sgd.: R.U.Fernando.
Sgd.; Director of Irrigation.

K.Selvarajah
Senior D.D. (EZ)
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DEPARTMENTAL CIRCULAR No:. 9.2, .op,, [ 7.5 3

.
AL L B )

- -+ . My Nos:g,4/821/2q,
Irrigation Department,
Bauddhaloka Hawatha
COlombo - T
1983, 04, 2%

'DESIGNATION OF WORKS SUFERVISORS.

-

| .
It haé been observad that Work Supervisars of the Irrlgatlon
Dopartment arronaoqsly use their designation ag " TECHNICAL OPFICER CLASS ITI™

in officiagX corroapondence.

. R
02. Howevqr, I wish i0 emphasize that there is no such post as
" 1CHHIGAL OF?IUERW in this Department, '

. i
‘ i
.~ !

03, = At the Discusaion held on 1981 11.:20, in thisg oonnéotion with
represantatives of the " Unitad Technicel Officera.® Union T had pointed out
that- there :Ls no post by the name of " 'Technical Officer ",

04, At prasent the Works Supervisors of this Departgent belopg o
Clasa III of the Middlo Level Technical Service. Kence, Works Supervisors are
hereby required thaﬁ in future they-should use theiz deslgnatign as " WORKS

SUPERVISOR " in offloial corragpondence, ) "5?
. | |
5. : Therefore. Deputy Directeors of Irrigation angd Irrigation

-Eirlnaera ahauld before forwaprding official lettery of Works Supervisors
to «he Head Office, see that the latter have used their correct designation
en thoge documents,

J. GUMSEK&RA Sgd. A.J.P, PONRAJAH,
- SNR, DERUTY DIRECTOR (lemmc). DIRECTOR OF IRRYGATION.

AN

R.A.6./83.04. ' B

[\
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